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CITY OF
SANTA FE SPRINGS

11300 Greenstone Avenue * CA - 90670-4619 - (562) 944-9713 - Fax (562) 941-1817 - www.santafesprings.org
DEPARTMENT OF FIRE-RESCUE

Creating an Account & Submitting into the California
Environmental Reporting System (CERYS)

Creating Account:
1. Go to the CERS website (Nttp://cers.calepa.ca.qoVv/). Click on the “Business Portal Sign-in”

C ERS Ce ntra I jome Business Portal ~ Regulator Portal
|Home Businesses Regulators
Businesses ——) | Business Portal Sign In Requlator Portal Sign In
Regulators = Business User Training » Training Portal Sign In
= Local Reporting Requirements = Regulator User Training
Haln I FAM'e = Unified Proaram Reaulator Directorv = Unified Proaram Violation Librarv  (Factsheeth

2. Click on “Create New Account” and complete the required information. After creating an account, you
will receive an email from CERS with a link to activate the account. If you do not receive the confirmation
email, check your spam or junk folder.

3. Once your account has been activated, log into CERS and click “Add New Facility” button.

Request Access to an Existing CERS Business

If your busir ganization has p ly used CERS to report on its facility(s), please search for
your business/organization Search Bxasting Businesses Fadiities

Add a New Facility
If you and your business are new to CERS, please add a new facility.

If your facility’s address has already been reported into CERS, you will be given three options:

—Facility Address Already in CERS.

A business/organization has previously reported in CERS on a facility with the address you entered. Please select the
most appropriate option below.

Facility Name/Address Last Known Owner/Operator (CERS Business)
Factory Denise's Metals

10207 Alburtis Ave Last Submittal Date for this Owner/Operator
Santa Fe Springs, CA 90670 E el

CERSID
10183762

=31 This is my facility and | am associated with the last known ownerfoperator shown above.

2. This is my facility, but it is no longer ownedioperated by the last known ownerfoperator.
Transfer this facility to my business

3. |want to add an additional facility at this address for my business (10207 Alburtis Ave, Santa Fe Springs,
CA 90870). Do not use this option to change ownership of an existing facility {select option #2 instead)

Cancel

o OPTION #1 should be selected if this is the facility that you are associated with. You will then
need to request access to the lead user on the account. Once the lead user grants you access to
the account, you will be notified via email.

e OPTION #2 should not be selected.

OPTION #3 should be selected if you are the new owner/operator of the facility at this address.

Facility Information

BUSINESS ACTIVITIES FORM:

Read each of the questions carefully and mark “yes” for all of the business activities that apply to your business.
If you do not mark “yes” to any of the options, there will be no forms to complete and your submittal will be
ultimately rejected.

OWNER/OPERATOR IDENTIFICATION FORM:
Fill out the appropriate fields. If you are a hazardous waste generator, make sure to fill out the “number of

employees” field at the bottom of the form.




Hazardous Materials Inventory

CHEMICAL INVENTORY SUBMITTAL.:

1. Click “START”

£ Business Actvies O Ready to Submet | gde
Business Owner/Operator Identification CJ Reacy to Submit | Ugde )

ACCEPTED Nov. 22, 2016

ACCEPTED Nov. 22, 2016

“¥ou must enter a separate inventory record for each individual hazardous material and hazardous waste that you handle at your facility in an aggregate quantity subject to

Hazardous Material Business Plan (HMBP) reporting requirements (or as required by your local regulator). The completed inventery must reflect all hazardous materials at your

facility, reported separately for each building or outside storage area, with separate entries for unique occurrences of physical state, storage temperature, storage pressure.
New

Inventory Select Add Material to manually enter new materials for your facility, or select Upload Inventory to upload a spreadshest of your enfire inventory.

Update Review your facility’s entire inventory fo make sure it reflects your cumrent hazardous materials management practices. Select Search Inventory to find previously
Inventory entered materials needing updating. Replace (or append o) your current inventory by selecting Upload Inventory.”

Inventory Revisw any status and guidance messages for your forms or submittals by selecting the guidance icons @ D Then select Done when you have completed
Complete? reviewing/updating your facility's inventory.

¥ Actio
Upload Inventory Inventory Reports
Download Inventory CERS Chemical Library

Search Facility's Inventory

Hazardous Materials lnventory [0) ® Draft Mar. 14, 2017 add Material Add Site Map

[ only show materials with errorsiwarnings

Common Name CAS Location Max Daily Amount
Validate My Inventory HMIS Matrix Report Export To Excel
R o ] 10 ~ items per page No items to display

3. You may enter the material name or CAS number to search the CERS chemical library.
h for Your Hazardous Material'\WWa

Unable to Find Material/Add New Material

ial Name CAS Number CERS Chemical Library ID {CCLID} Exclude Synony xclude Mixtures

Acetone] x| 7 |
—
Search T8
®CERS Chemical Library CMaterials for this Facility (OAny Materials for any Facility wm

<

fars wih v

4. Click “ADD” next to the material that you would like to include in your inventory. If the material you
are looking for does not show up, click “UNABLE TO FIND MATERIAL/ADD NEW CHEMICAL”

| Search for Your Hazardous MaterialWaste

Unable to Find Material/Add New Material

Search for your Chemical/Material in the CERS Chemical Library

o

ial Name CAS Number CERS Chemical Library ID (CCLID) Excluds Exclude Mixtu

e | |

Search for my Material In:

®CERS Chemical Library CMaterials for this Facility (OAny Materials for any Facility Em

Material Name CAS# Type CCLID
I  Acetone 67-64-1 Pure CCL-104361
m Acefone, diphenylamine condensation product 68412-48-6 Pure CCL-185979
m Acelone, formaldehyde, tefracthylenepentamine polymer 2006-70-6 Pure CCL-134005
Il | Acefone formaldehvde nolvmer sodium salt AAAA-45-6 Pure COl-184747



This information
may be already
populated if this
material was
transferred from
the CERS Library

Make sure to fill out at minimum all of the information boxed in RED.
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6. Repeat this process for the rest of the hazardous materials and/or wastes that exceed 55 gallons
(liquids), 500 pounds (solids), or 200 cubic feet (gases).

SITE MAP SUBMITTAL.:

1. You must create a site map and save it electronically to your computer prior to beginning this process.
Your Site Map MUST include the following (as applicable):

% Name of company and <>
address <
< North arrow <

< Loading areas

Internal roads
Adjacent streets

Storm and sewer drains
< Access and exit points

0,
o

®,
o

®,
o

Emergency staging areas

Hazardous materials/waste storage areas
Emergency response equipment,
including locations of fire extinguishers.

2. Once your site map has been saved electronically to your computer, click “DOCUMENT NEEDED”
Hazardous Materials Inventory ©

DRAFT Mar. 14, 2M7

Ready to Submit
@ Document Needed

] Hazardous Material Inventory | agd materal | 5115
@ Site Map (Official Use Only)
@ Discard Draft Submittal [ % Stste-Reguired D “4 Add Comment To Regulstor

q‘_a

Discard
New

3. Click “BROWSE”. Once you have selected the document from your computer, click “SAVE & FINISH”

Document Options
@® Upload Document(s)
© Public Internet URL

Document Upload(s)
Upload Document-

© Provided Elsewnere in CERS

O Provided to Regulator
O stored at Facility
O Exempt

Date Authored {Required) Document t Title {Required)

41172017 (EH

Descripti

‘Annmled Site Map {Official Use Only)
{Optional)

Y

Save & Upload Again

CERS Document Upload Policy



Emergency Response & Training Plans:

EMERGENCY RESPONSE PLAN:

1.

2.

3.

4.

Click “START” for the Emergency Response and Training Plans section.

Click “DOCUMENT NEEDED” for Emergency Response/Contingency Plan
Emergency Response and Training Plans ©

&l Emergency Response/Contingency Flan
i&# Employes Training Plan
i@ Discard Draft Subemittal % Miscellaneous State-Riequired Documents L Add Comment To Regulstor

If you do not already have an Emergency Response Plan prepared, follow the link to download a template.

Emergency Response/Contingency Plan:

Home » Prepare Submittal (10163063) » ER and Training Plans: Emergency Resp ntingency Plan (Draft)
® InstructionsHelp 8
Emergency i Plan(s) D i

You must submit an smergency responseicontingency plan for your facility. Contact your local regulstor for more information about providing a suitable plan.
To upload a document, select the Browse bution and then the file on your computer to upload, provide & document fitle, and then select Save & Finish o complete the upload.
Use of other document options shown on the left must be approved by your local regulator.

q I Consoli R i Plan Template: ‘I|is optiensl template may be used to satisfy requirements that Hazardous Materials Business Plans
TETYT=T-CWNE) “ - saisalaall trcining in the event of a reportablelthreatencd hazardous material release. Downlosd the form, read the
instructions, complete it and upload it here.

Document Options Document Upload(s) CERS Documen! Upload Polic
® Upload Document(s) —Upload D
O Public Inferet URL

O Provided Elsewnere in CERS Biowsg

O Provided to Regulator Date Authored (Required) Documen t Title (Required)

O stored at Facility \ﬁ |Emergency Response/Contingency Plan
Exempt DescriptioniComments (Optional)

lsare ot om
«» If you choose to complete the template in CERS, the phone numbers in Section C for Local Unified

Program Agency is 562-944-9713 and Regional Water Quality Control Board is 213-576-6600.
Upload Emergency Response Plan and then click “SAVE & FINISH”.

EMPLOYEE TRAINING PLAN:

1.

2.

Click “DOCUMENT NEEDED”
Emergency Response and Training Plans ©

& Emergency Responsa/Contingency Plan M
&3 Employee Training Plan e

& Discard Draft Subemnittal T Miscellaneous State-Required Decuments () Add Comment To Requlator

There are different options to meet the Training Plans requirement:
i.  If you used our Consolidated Emergency Response/Contingency Plan for the Emergency Response
Plan section, the training plan is included in Section I. Select “PROVIDED ELSEWHERE IN
CERS” and then choose “EMERGENCY RESPONSE AND TRAINING PLANS”.

Document Options Provided Elsewhere in CERS
O Uplosd Document(s) If requiremments for this supplemental documentstion can be satisfied by another dotument you have peovided
O CERS, please indicate the submizal element where the document can be found and provide the submittal date or
cther comments o assist your reguiator in locating this document i your currentipravious CERS facilty submatals.
in Submitisi Blement
O Faclity information
O Hazardous Matenials inventory
- ® Emargency Response and Training Plans
Indicate submttal date or other axpianation.

— [E=a

ii. If you did not use our Consolidated Emergency Response/Contingency Plan template you may
select the “STORED AT FACILITY” option. If this option is chosen, this is a document that
must be available at your facility at all times.

Document Options Stored at Facility
Upload Decomenns) 1 pronoutly 300wad By pour 102l MgUater. y0u CO0 She TN5 GOCUMent COben 20 NS the Jotuwnts) § Sived
Pubie rtnenet URL 2 one of your Facioas. NOvvaly vs COton Shou only be G582 when 1he COMUMNt'S) N SaNSEve 3nd Shoolt A3
D Faovided Eewders o CERS e mace neacly avalable 1o De putic. such 2 the Emergency Resporse Plan for 3 sefnery or arge Shemicl
O Provides s Reguator TINAGHS NG PRt Indcate the Scity where P ocumed ) 3 sned
— ' Swteed w Faciey
O Exerst Sabact Machty
== |Seiec Fackty V|
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iii.  If you have training plans prepared, you may upload and save that document into this section.



